
How to create a print file 

for booklets 
Below, we've compiled the essential guidelines and specifications to 

create a successful print file for booklets with stapled binding. 

1. File Format, Layout & Covers

Submitted files must meet the following specifications:

✓ PDF format, all fonts embedded

✓ No password protection

✓ Single pages, arranged in correct reading order

✓ Includes four cover pages

✓ High resolution (300dpi recommended)

✓ File size is less than 512MB

✓ DO

Place single pages

in reading order.
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Impose double 

page spreads. 
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Please note: Your file will always include 

four cover pages (see below). If you only 

want to print on the outside of each 

cover page, leave the inside cover pages 

blank- but those blank pages need to 

be included in your file. 
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All files will be printed in CMYK (Cyan, Magenta, Yellow, and Black). Images in RGB or PANTONE are 

automatically converted to the standard separation profile, which may result in a slight colour shift in 

the printed design. To avoid a colour shift, make sure your file is in CMYK.




